MEMORANDUM OF AGREEMENT


_______________________________ (hereinafter called the Author) agrees to contribute an article titled ____________________________________________________________________________________for WPA: Writing Program Administrators to be published in digital and printed forms under the terms of this agreement. The WPA: Writing Program Administrators is a publication of the Council of Writing Program Administrators (hereinafter called the Publisher).
The Undersigned Agree:

1) The Author shall write and deliver to the Publisher an electronic copy of the article acceptable to the Publisher in content and form along with this agreement. The Publisher may make editorial changes in the article to meet widely accepted conventions of usage and style, but will do so only in consultation with the Author.

2) The manuscript shall be written expressly for WPA: Writing Program Administrators and no part of it will have been published previously except for those portions necessary for quotations and falling clearly under scholarly guidelines for Fair Use. When exceeding limits of Fair Use, the Author shall obtain permission from the copyright holder and will provide evidence of such to the Publisher with the submission of this contract. 

3)   Copyright of the manuscript will be retained by the Author.

4)   The Author agrees to grant the Publisher non-exclusive rights to publish the manuscript in 

      digital form on the Web and in print. 

5) The Author shall be given an opportunity to read and approve a copyedited manuscript.

6) The Publisher shall give the Author one free copy of the volume in printed format. 

7) The Author's likeness and biographical material may be used in connection with the volume and its promotion.

8) The Author hereby warrants and represents that the article will not violate or infringe the copyright, personal, or other rights of any person or entity, and the Author will hold harmless and indemnify the Publisher with regard to any damages (including reasonable attorney fees) arising out of any claim, action, or proceeding inconsistent with any of the Author's warranties or representations.

9) This agreement represents the entire understanding of the parties concerning the subject matter hereof, and may not be modified except by written instrument signed by the Author and representatives of the Publisher, and will be governed by the laws of the State of Michigan regardless of its place of execution of performance.

If the foregoing terms are satisfactory, please sign and date this agreement, complete the other information below, and return one printed copy by mail or electronic scan to Alice Horning, Managing Editor, WPA:  Writing Program Administration, Department of Writing and Rhetoric, 378 O’Dowd Hall, Oakland University, Rochester, MI 48309, or if sending electronically, to horning@oakland.edu.  Please keep a copy for your records.

ACCEPTED AND APPROVED BY AUTHOR/CONTRIBUTOR:
Executed by the undersigned for themselves, their heirs, executors, administrators, successors, and assigns this ___________________ day of _________________20__.

PRINTED NAME:___________________________ Signature:__________________________

Office address:_____________________________ Office phone:________________________

Address line 2:________________________________________________________________

Email address:________________________________________________________________

Home address:_____________________________ Home phone:_______________________

Address line 2:________________________________________________________________

Author's preferred mailing address for any notices or correspondence from CWPA pursuant to this agreement is (check one):   ​​__office address
__ home address

Author is responsible for notifying the journal of any change in mailing address.
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